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Ensure all three boxes are 

selected. 

Change Defaults to match 

these settings. These are 

REQUIRED for First 

Class to look and feel 

correct. 



 
 

To Enable Spell-Check, Check the 

automatically check on send option.  Other 

options are recommended although not 

required. 



 
 

 

 



 
 

 

This completes the Basic First Class configuration options and setup.  If you have further 

questions, please contact the First Class administrator at ext. 6173. 

When replying to messages, 

selecting this feature will 

always put your reply before 

the “quote” or original 

message rather then at the 

bottom. 

 

Add your personal signature to all 

outgoing messages.  Be sure to 

select the Automatically add 

signature option to enable this 

feature. 


